
McCoy Elementary PTA 
Check Request & Reimbursement Voucher 

 
Date:  __________________________________________________ 
 
Submitted by:  ___________________________________________ 
 
Make Check Payable to:  __________________________________ 
 
Mail Check to: ___________________________________________ 
 
Special Instructions:_______________________________________ 
 
 

Description of Item Budget Category Amount 
 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 
       Total:  _________________ 
 
For Treasurer’s Use: 
 
Date Received:  _____________ 
Date Paid:  _________________ 
Check Number:  _____________ 
Amount:  ___________________ 


